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1- STANDARD OPERATING PROCEDURE LIST (*SOPs should be reviewed no less than every 2 years)
	CATEGORY
	SUB-CATEGORY
	SOP
NUMBER
	SOP TITLE
	EFFECTIVE DATE
	REVIEW
SCHEDULED*

	Governance
	Regulatory affairs
	1.01.001
	Developing Consent Form
	
	

	Governance
	Regulatory affairs
	1.01.002
	Obtaining Consent
	
	

	Governance
	Regulatory affairs
	1.01.003
	Safety & Complaint
	
	

	
	
	
	
	
	

	Resource
	Personnel
	1.02.001
	Personnel Management
	
	

	Resource
	Equipment
	1.02.002
	Equipment Management
	
	

	Resource
	IT
	1.02.003
	Data and sample traceability
	
	

	Resource
	IT
	1.02.004
	Data protection
	
	

	
	
	

	Process
	Handling
	1.03.001
	Biological Material Management
	
	

	Process
	Methods
	1.03.002
	Validation of methods
	
	

	
	
	
	
	
	

	Organisation
	Documentation
	1.04.001
	Document Management
	
	

	Organisation
	Improvement
	1.04.002
	Non-conformity Management
	
	

	Organisation
	Improvement
	1.04.003
	Improvement Management
	
	

	Organisation
	Improvement
	1.04.004
	Internal audit
	
	



2- TEMPLATE LIST
	CATEGORY
	SUB-CATEGORY
	TEMPLATE
NUMBER
	TEMPLATE TITLE
	EFFECTIVE DATE
	REVIEW
SCHEDULED*

	Governance
	Regulatory affairs
	2.01.001
	Responsibilities
	
	

	
	
	
	
	
	

	Resource
	Personnel
	2.02.001
	Personnel file
	
	

	Resource
	Equipment
	2.02.002
	Equipment calibration records
	
	

	Resource
	Equipment
	2.02.003
	Equipment maintenance records
	
	

	Resource
	Equipment
	2.02.004
	Equipment inventory
	
	

	Resource
	Equipment
	2.02.005
	Expiring consumables inventory
	
	

	Resource
	IT
	2.02.006
	Participant identification log
	
	

	
	
	

	Process
	Handling
	2.03.001
	Sample tracking form
	
	

	Process
	Handling
	2.03.002
	Shipping Log
	
	

	Process
	Methods
	2.03.003
	Sample Acceptance Criteria
	
	

	Process
	Methods
	2.03.004
	Method record 
	
	

	Process
	Methods
	2.03.005
	Methods list
	
	

	
	
	
	
	
	

	Organisation
	Documentation
	2.04.001
	Standard SOP
	
	

	Organisation
	Documentation
	2.04.002
	Standard Document
	
	

	Organisation
	Documentation
	2.04.003
	List of essential documents to conduct biobanking activities
	
	

	Organisation
	Improvement
	2.04.004
	Quality policy
	
	

	Organisation
	Improvement
	2.04.005
	Management review 
	
	

	Organisation
	Improvement
	2.04.007
	Non-conformity report
	
	

	Organisation
	Improvement
	2.04.008
	Non-conformity log
	
	

	Organisation
	Improvement
	2.04.009
	Quality control results
	
	

	Organisation
	Improvement
	2.04.010
	Service level agreement
	
	

	Organisation
	Risk management
	2.04.011
	Risk-biosafety checklist
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